CONTRACT PAYOFF CALCULATIONS

Purpose

To assist the district in calculating contract payoff amounts for creditable vs. non-creditable retirement service.

When

From time to time, the district will need to do this for terminated employees who were paid deferred payrolls with retirement factors in order to ensure the employee’s service credit is correct.

Procedure

1. Complete the District portion of the Contract Payoff Worksheet - Certificated Employee (PR015) form or the Contract Payoff Worksheet - Classified Employee (PR016) form. 

2.  Submit the form to External Business Services no later than three workdays prior to payroll processing.                     

3. EBS will complete the bottom portion of the Contract Payoff Worksheet, indicating      

the retirement code, pay schedule code, and creditable and non-creditable pay lines        to use, and return the form to the District.  
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